[YOUR NAME]
[TARGET ROLE]
[Phone] | [Professional email] | [City, State] | [LinkedIn or portfolio]
PROFESSIONAL SUMMARY
[Write 2-3 sentences: target role, relevant experience, strongest verified skills, and the value you can bring.]
CORE SKILLS
[Skill 1] | [Skill 2] | [Skill 3] | [Skill 4] | [Skill 5] | [Skill 6]
EMPLOYMENT EXPERIENCE
[JOB TITLE] | [EMPLOYER], [CITY, STATE]
[Month Year - Present]
· [Start with an action verb, describe what you did, and add a result you can verify.]
· [Show a relevant responsibility using the employer's or industry's plain language.]
· [Add a number only when you can explain where it came from.]
[PREVIOUS JOB TITLE] | [EMPLOYER], [CITY, STATE]
[Month Year - Month Year]
· [Describe one relevant action and its verified result.]
· [Describe one customer, safety, quality, process, or teamwork contribution.]
EDUCATION & TRAINING
[QUALIFICATION OR COURSE] | [INSTITUTION]
[Year completed or expected] | [City, State or Online]
LICENCES & CERTIFICATIONS
[Licence or certificate] | [Issuer] | [Expiry date if relevant]
REFERENCES
Available upon request.




